3ATBEP/I2KEHO

IlpoTokon 3aranpHuX 360piB
(xoHDepeHIIi)

JEp>KaBHUX CITy>XKOOBITIB
I"'onoBHoro ympasniaus JIIC y
KipoBorpancrekiii obnacti

Bix 12.02.2021 Nel,

IMPABIIA _
BHYTPILLHLOIO ¢1yKG0BOr0 po3nopaaAKy
I'onosuoro ynpasainnst IIIC y KipoBorpaacekiii o6naeri

I. 3araaeHi no/10KeHHS

1. IIi mpaBuna BH3HAYalOTh 3aralbHi MONOXKEHHA IIOAO0 OpraHisarii
BHYTpilIHBOTO  ciyxGoBoro posnopsaky [onopHoro ympasninas JIIC vy
Kiposorpaacekiit obnacti (mami — I'V IIC B ofmacti), pexuM poBoTH, ymMoBH
nepebyBaHHsl [epiKaBHOTO CIyXKOOBLSI B OpraHi JAepxaBHOI BIANU Ta 3a0e3leyueHHs
paIioHaIBHOIO BUKOPUCTAHHS HOro po6o4oro yacy.

2. Cnyx6oBa guciumuiina B I'Y JTIC B obnacti rpyHTYEThCS Ha 3acafax
CYMIIHHOTO Ta MpogecifHOr0 BHKOHAHHS [EPXKaBHUM CayXOGOBIEM CBOIX
000B'A3KiB, CTBOPEHHA HaJ&XHHMX YMOB mis edektuBHO! poGoTH, iX MaTepianpHO-
TEXHIYHOTO 3a0e3MeyeHHs, 3a0X0UeHHS 3a pe3yJIbTaTaMu poboTH.

3. IlpaBuna BHyTpimHBOrO ciryx60Boro posnopsiaky B I'Y JIIC B o6nacri
3aTBEPKYIOTECS KOH(bepeHielo (3aransHUMH 360opamu) npauisekis 'Y JIIIC B
obnacti 3a nogaHHaM kepiBHuka I'Y JIIIC B o6maacti i Kiposorpaacekoi o6nacHol
oprasizanii Beeykpaincekoi npogeciiiHol CIinKi npauiBHUKIB OpraHiB Jep)kaBHOI
MoJarkoBoi cIoyx0OM Ha OCHOBI THIOBHX TMpaBW, 3aTBEPKEHHMX HAKA30M
Hauionanenoro arenrcrsa YKpaiHu 3 murans aepxasHol cmyx6u Bix 03.03.2016
Ne 50 (31 3sminamm).

4. IlpaBuna BHYTpILIHEOTO CIyx0oBoro posnopsaxky I'Y IIIC B obnacti
JOBOAATECS A0 BifIOMa BCIX A€PrKaBHHX CITy>KOOBLIB, sIKi IPALIOIOTE Y [[LOMY OpTaHi,
nix mianuc.

¥

IL. 3arannni npaBu/a etuvurol norexinkn B I'Y JATIC B o6aacri

1. Jlep>kaBHi ciy60BLI NIOBUHHI JOTPUMYBAaTHCHL BUMOT €THYHOI IOBEIIHKH.

2. NlepxasHi ciayxOoBLi y cBoi# poboTi NOBMHHI ZOTPUMYBATHCH NPHHIUIIB
poQeciiHoCTi, NPUHIMNOBOCTI Ta JOBPO3UWINBOCTI, A6ATH PO CBOK TpodeciitHy
4eCTh i TIAHICTE. .

3. JlepxaBHi c1y60BLi NTOBUHHI yHHKATH HELIEH3YPHOI IEKCHKH, HE JOMyCKATH
migBumeHol iHTOHamil mix wuac coinKyBaHHS. HempumycTuMumu € mOpossu
3BEPXHOCTI, 3HEBA}NUIMBOTO CTABIEHHSI A0 KOJIET T TPOMAsH.
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4. JepxaBHi ciyxO0BLI ITiJ 4YaCc BHKOHAHHS CBOIX MOCAaZOBHUX OOOB’I3KIB
IOBHHHI NOTPUMYBAaTHCS B3a€MOIIOBArH, ALTOBOrO CTHIO CHIIIKYBAaHHSH, BHSABIATH
IPHHIUIOBICTE 1| BUTPUMKY.

II1. PoGouvuii 9ac i 4ac BiAmMOMHHKY AepKaBHOIO CJy:KGOBUSA

1. TpuBanicTe pof0O4Oro yacy Aep)KaBHOTO CIIy:KOOBIA cTaHOBUTH 40 TOAMH Ha
THXKIEHb.

2. BTY JIIC B obnacTi BCTaHOBMIOETRCA I’ ATHAECHHUN po6O4Mil THXIEHD i3
TPHUBAIICTIO POGOTH IO THAX: TIOHEINIOK, BIBTOPOK, cepefia, 4eTBep — 3 9.00 rof. 1o
18.00 rog., m’atHung — 3 9.00 roa. 1o 16.45 rox.; BUXiaHi OHi - cyGoTa i Hemis,

TpuBanicTe nmepepBU Mg BIONOMWHKY i XapyyBaHHA CTAHOBUTE 45 XBHIIHH, 3
13.00 roa. mo 13 rox. 45 xB. Ilepeppa He BKIIOYaeThCA B POGOYHI 4ac, i AepsxaBHHMiL
ciayxOoBellb MOXe BHMKOPHCTOBYBaTH I Ha cBiif poscyn. Ha el yac BiH Moxe
BiANy4aTHCs 3 MiCIIs poOOTH.

3 ypaXypaHHSM BuMOr InocTaHoBd KaGimery MimicTpie  VYkpaiuu
Big 09.12.2020 poxy Nel236 «IIpo BCTaHOBIEHHsS KApaHTHHY Ta 3alpOBaIKEeHHS
00MeXyBaJbHHX NPOTHEMNiJeMiUYHHX 3aXO/iB 3 METOI0 3anobiraHHs NOMMPEHHIO Ha
TepuTOpii VYKpaiHM roctpoi pecmipatoproi xBopo6u COVID-19, chnpuunHeHOi
kopoHaBipycoM SARS-CoV-2» (3i aminamu) B I'Y JIIIC BcTaHOBIEHO M'ATHIEHHUH
podounii THXXIEHD i3 TPUBATICTIO POGOTH 0 AHAX:

IIOHEAINOK, BiBTOpOK, cepela, deTBep - o 8 rogmd 15 XBHIIHH, I'STHULS - 7
TOIMH:

noyatok poboyoro aus — o 08 rox. 00 xs.,

nepepsa Ha 0611~ 3 12 rog. 00 xB. xo 12 rox. 45 xB.,

3aKiH4eHHs poboyoro aust — o 17 rox. 00 xB., y m’staumo — o 15 rox. 45
XBHJIVH,

3. 3a iHiIaTHBOIO JEp:KaBHOTO CMyKO00BLA 1 3ronowo ioro GesmocepeIHbBOTO
KepiBHHKA Ta KEpiBHHKA CAMOCTIMHOTrO CTPYKTYPHOrO MiApo3mimy (3a HagBHOCTI)
TaKOMY [IepXaBHOMY CIy)XOOBIIO MOXKEe BCTAHOBIIOBATHCS THYYKHH pEXUM
poGo4oro yacy, sKMH € BiIMiHHMM BiJl BM3HA4YEHOro INPABUIAMM BHYTPILIHBOTO
CIIy>k60BOr0 po3nopsaxy pexumy potota I'Y JIIIC B o6nacri.

I'myukunii pexxuMm po00Y0ro wacy BCTAHOBIIOETBCS HAa BU3HAYEHHH CTpPOK abo
6e3cTpOKOBO 3 ypaxyBaHHAM HEOOXiJHOCTI JOTPHMaHHS HOpMH po6ouoro dacy,
nepenbaderoro 3akonoM Vkpainu «IIpo mepxkaBHy cimyxOy», abo TpHBanocTi
BCTaHOBJIEHOT'O AJIS AE€PXKABHOIO CIIyKOOBIA HEMOBHOIO poGovoro yacy (HEMOBHOTO
pobouoro aHs a00 HETOBHOTO pOGOYOro THHKHS).

I'uyuxuit pesxuM pobodoro yacy Moxe 6yTH hikcoBaHHM a60 3MiHHAM.

Ilpy  dikcoBaHOMy pexuMi pofOUOro Hacy JepKaBHOIO  CIyXOOBLS
BH3HAYA€TBCA NOYATOK i KiHelb po6o4oro gacy, yac MOYaTKy i 3aKiHYEHHs NepepBH
A0 BIONMOYMHKY i XapdyBaHHSA. I[IpH LBOMY [EPXaBHOMY CIYXGOBLIO MOXKe
BU3HAYATHUCE BiAMiHHA Bif BeTaHoBNeHol y I'Y JITIC B o6nacti TpHBasticTs po6OTH MO
JAHSX THXKHSA, a TAKOX MTOALT po6o90ro JHs Ha YACTHHH.

Ilpn 3miHHOMYy pexuMi poBo4oro wacy AepXKaBHOTO CIyxGOBLS BimCyTHIH
dikcoBaHWH mOYATOK, KiHeUb 1 TpuBaNicTh pOGOYOro JHA, HAa JEPKABHOTO



ciyGOBLA He TOMHMPIOEThea BeTaHoBleHa Y I'Y JITIC B o6nacTi TpuBanticTs po6otu
II0 JHAX THOKHA, 33 MOTpeOM MOXYTh BU3HAYATHCA MEPIOAM 4acy, B AKi JepKaBHUIM
ciryx0OoBenb 30008’ s13aHull OyTH npucyTHIM Ha pobodomy Micui. ITpu 3miEHOMY
pexumi pobodoro yacy AepuaBHOrO CIIykOOBLUSA € 060B’I3KOBUM OOGMIK IIOAEHHOT
TPUBAJIOCTI HOro po6oyoro mHs.

3MiHHMH ~ pexuM  poGouoro uacy  HepKaBHOTO  CIyxGOBUS  MOXKe
BcranoBmoBatucs y I'Y JIIC B obrnacti, y pasi 3anpoBakeHHs ¢yHKUiOHYBaHHS
BIATIOBIHOI KOMIT'IOTEPHOI IPOTPaMH, IO € CKI3J0BOK ABTOMATU3OBAHOI CHCTEMH
KOHTPOJIIO JOCTYNYy JAO IpPUMIIIEHb aJMIHICTPAaTHBHHX OymiBens i HO3BOMSE
3MI/CHIOBATH aBTOMATU30BaHMit 06Nk poGo40ro vacy AepxaBHHX cl1yx6osuis [V
AIIC B obnacti. HepxasHuit cryxGoBelb, SKHA Mpalioe 33 3MiHHHM PEXHMOM
poGo4Oro yacy, caMOCTiHHO KOHTDOJIIOE 3arabHy TPHUBANICTh CBOTO poGoYOro gacy
NpOTATOM THDXKHS 3 METOK) HEJOINYIIEHHS i1 MepeBUILECHHS,

[Hyukuit pexuM poGoYoro wacy aep>KaBHOTO caykGOBILS BCTAHOBIIOETHCS
HakasoM (po3nopsmxenHam) xepisuuka I'Y JIIC B 06nacTi, y SKOMy 3a3Ha4Ya€ThCA

1) mpi3BuiLe, iM’s, no GaTeKoBi (32 HASBHOCTI) AEPKABHOT'O CIYKGOBIL, AKOMY
BCTaHOBIIFOETBCA THYUKUA PeXxXHUM poOOYOro 4acy Ta Horo nocasa;

2) BCcTaHOBNEHA HOPMa TPHBAIIOCTI pobodoro vacy;

3) nata, 3 AKOT BCTAHOBIIOETHCS THYYKHIT pexuM poboduoro 4acy;

4) mepio, Ha AKHH BCTAHOBMIOETHCS THYYKHI PEKHM poGoYOro yacy (y pasi
BCTAHOBJICHHS Ha BU3HAYEHUH CTPOK);

5) 4ac modatky i 3aKiHueHHs poGOTH, 4ac MOYATKY i 3aKiHYEHHS IEPepBH A
BIAMOYMHKY i XapuyBaHHA (y pa3i 3acToCyBaHHS (iKCOBAHOTO pexuMy pobodoro
qacy);

6) nepiou yacy, B AKi epxkaBHHI CIryxG0Belb 30608’ 13aHMM GyTH IPUCYTHIM
Ha pobodomy Mici (32 moTpeGH, y pasi 3acTOCYBAHHS 3MiHHOTO pexumy pobodoro
qacy).

Takuif Hakas HOBOAMTHCA [0 BifloMa [epxKaBHOro ciyxGoBIS, AKOMY
BCTAHOBIIOETBCA THYYKHH pexuM poGodoro dacy, Ta ioro GesnocepenHboro
KepiBHUKa JI0 IOYATKY 3aCTOCYBAaHHS [HY4KOTO PEXHMY poGouoro qacy.

Ilin 4Yac BCTAHOBIEHHA THYYKOIO pEXHMMY poGOHOro qacy NoTpibHO
BpaxoBYBaTH:

3a60pOHY BKIIOYEHHS 110 PoGOYOro Yacy HiMHOTO Yacy, BU3HAYEHOTO 3aKOHOM,
SKIIIO iHITe He nepentadeHo 3aKOHOM;

HeoOXiAHICTh 3abe3neyeHHs HanexHoro dyukuionyanss ['Y JITIC B o6macti y
MeXax BCTAHOBJICHOTO peXuMy poOoTH (HajaHHA NOCIYr, NpHHOM TI'POMAfH,
NpUMMaHHA Ta BiANPaBIEHHS KOPECIOHAEHNIT TOIO);

3a0e3NeyeHHs HaleXHOI B3aEMOAIl CTPYKTYpHMX mizposainis [Y JIIC B
obnacTi;

CTBOPEHHS yMOB IS CYMIIHHOro i npodecifiHOrO BHKOHAHHA JepKABHUM
cy>K00BIIEM CBOIX IOCa{OBHX 060B’A3KiB;

motpeOy B edexTHBHiH opramisauii po6ouoro uyacy Aep:KaBHOTO CIyxk00BL,
3GUIbLUEHHI MPOAYKTMBHOCTI Ta sAKOCTi #oro poGoTw, BPaxoBYI0YH OCOOHMBOCTI
poboti y meBHilf MicueBOCTi, 30KpeMa Taki, fK rOAMHM MIKOBOI 3aBAHTAKEHOCTI
TPAHCIIOPTHUX LUISXiB, 3HaYHY BiJaNeHicTs micusa poGOTH Bix Micus ITPOXKUBAHHSA



4

IepKABHOTO CITyx6O0BLS, peXHMM POGOTH 3aKiadis JOLIKITBHOI Ta 3aralbHol
cepelHbOT OCBITH,;

inmi oco6nusocti poboru I'V AIIC B obnacti, 30kpeMa HepiBHOMIPHHA 00CST
HABaHTAXKEHHS Ha JEPIKABHOIO CIyCOBLS BIPOLOBK JHS (THXHA), KOMH OCHOBHUH
obcsr pobiT MpHUMazac Ha MOYATOK M KiHewb pobodoro aHs ab0 BUXOAMUTH 32 HOTO
MEXI.

4. TTouaTox Ta KiHellh po6OYOro 4Yacy, iepepea, 10 HalaeThest IS BIAMOYMHKY 1
XapdyBaHHs, BCTAHORIIOIOTECA IS JEPXKABHOTO CITy)KOOBIIA 3 ypaxyBaHHAM PeXUMY
poGotu I'Y IIIC B ofnacti abo THYYKOro pexumy pobovoro 4acy TaKoro
IlepaBHOTO ciiyx0oBLs (y pa3i BCTAHOBIIEHHS).

5. HamepefionHi CBATKOBHX Ta HepoGOYMX [HIB TpHBalicTh pobovoro Hs
CKOPOYYETHCS Ha OJHY TOJUHY.

6. TlpauiBuukaM 3a00pOHAETHCA BiABONIKATH JEPKABHOTO CiyXGOBUSL Bil
BUKOHAHHS HOro MOcajoBUX 000B’A3KiB.

7. O61ix po6oyoro vacy B ['V JTIC B obnacTi 3aificHroeThea y Tabeni 00miky
poGodoro gacy (naii — Tabens).

8. V 3B’s3Ky 3i ciyx6oBoro HeoOXimHICTIO, 3yMOBIEHOK CIEUH(IKOW Ta
0cOBIHBOCTAMU POOOTH OKpeMHX CTPYKTYpHEX migposzinia I'V JIIC B obnacti Ta 32
1A 3MilTHEHHSA TPYA0BO] AHCIHIIIHH:

8.1. B oxpeMux cTpykryprux migposainax ['V JIIC B obnacTi, 06nik BUXoAy Ha
poBoTy HepiaBHUX cyx60BLIB (po6ode MicLe SKMX 3aKpillieHi B aiMiHIPAMIIIeHH]
JIT) 3mifiCHIOETHCS 3a AOIMOMOIOH KHHTH IIOJEHHOTO ofutiky BHXOZy Ha poloTY,
gKa € TACTABOIO AJIA CKNanaHHA TaGens poboyoro gyacy.

8.2. BeleHHS KHHIM LIOAEHHOr0 OONiKy BHXOXYy Ha poOOTy 3MIACHIOETHCA
HavanbHUKOM Bianmosigaol JT1I.

9. Opranizamis o6niky poGodoro uyacy AepxasHux cayx6osuis y I'V IIC B
06/1aCTi IOKJIANAETECS HAa KepiBHEKIB cTpyKTypHuX miaposainis I'Y JIIC B obnacTi.
O6mik po6odoro wacy BeNeTbCH y KOXKHOMY CTPYKTYpHOMY —MiApo3aim
BIAMOBINATEHOK 0COB0I0, Ha Ky TOKIafeHo Taki (yHKII, Ta HOJAa€ThCS 1O
yIpaBmiHHA iHGpacTpyKTypH Ta Oyxranrepcexoro obniky I'Y JIIC B obaacti y
dopmi Tabens.

10. Buxia mepxapHoro ciyx60Bus 3a Mexi aaMinicTpatupHoi 6ynisni I'Y ITIC
B obmacti y poboumit uac 3i cimyx6oBHX NMTaHb BifbyBaeTbca 3 BimoMa HOTO
Ge3nocepeansoro kepisuuka. B migposainax I'Y JIIC B o6nacti BexyThes XKypHAIH
peecTpanii MiclleBUX BiApAIKEHb.

11. 3a ininiaTHBOK0 JAepikaBHOro CiyXO60BLA i 3rofoi0 Horo 6e3mocepeHBEOro
KepiBHUKA Ta KepiBHUKA CAMOCTIHOTO CTPYKTYPHOTO MHiJpo3ziiiy (32 HAsBHOCTI)
TaKHil JepXKaBHUI CIyKO0Belb MOXKe BUKOHYBATH 3aBJaHHs 32 [IOCANOI0 32 MEXaMH
aqMinicTpatusHoi Gyaisni I'Y JTIC B obmacrti. [lna uboro AepxaBHHH ciyx60BeLb
TOBMHEH LOTOJUTH Y TTHCHMOBIH Gopmi, 30kpema 3acobaMu TeleKOMyHiKallifHOTO
3B’A3Ky, HepeNiK BiJTOBIIHMX 3aBAaHB Ta CTPOKHM iX BHKOHAHHA 3 Ge3mocepenHiM
KepiBHMKOM Ta KepiBHUKOM CaMOCTIHHOr0 CTPYKTYPHOTO MiApO3ALIY (32 HasBHOCTI).

Jna nepxaBHOTO CIyxGoBIS oOcAr 3aBJaHb 3a MMOCAJOK0 33 MeEXaMM
anminictparusHoi Oyxisni ['Y JIIIC B o61acTi NOBYHEH BA3HAYATHCH 3 yPaxXyBaHHAM
TPHBANIOCTI #ioro podoyoro yacy.



3a Mexamu anmimictpatupHoi Gymisni T'Y JIIC B ofmacTi MOXyTh
BMKOHYBATHCs 3aBAaHHI, SKIIO iX sIKiCHE, e()eKTHBHE Ta PE3YIbTATHBHE BUKOHAHHS
He moTpebye:

BHKOPHCTaHHs iH(popMaLii 3 oOMexeHuM JoCTyIIOM;

AOCTYTly 1O KOMII'IOTEPHOTO, TeNeKOMyHikauifiHoro Tta/abo mporpamMHOro
3abe3neveHHs, AKe QyHKIioHye muue y Mexax npumimeras I'Y JITIC B o6nacri;

0060B’s3k0BOTO NepedyBants B npuMiinendi I'Y JITIC B o6nacTi.

IlpaBunamu BHYTpilIHBOTO Ciy>G0Boro posnopsaxky B 'Y JIIC B obnacti
MOXYTb BHM3HAYaTHCh MONATKOBl yYMOBHM BHMKOHAHHS JAEPXKABHHMHU CIyXGOBLSIMH
3aBJaHb 3a NOCAJ0I0 32 MeXaMu aiMiHicTpatuBHol Gyaisni I'Y HTIC 3anexHo Big
ocobauBocTel peanizanii GpyHkuiii i 3aBrans nporo I'Y JITIC B o6nacri.

Yac BMKOHAHHA JEPXKAaBHUM CIlYXOGOBIEM 3aBaHL 3a MMOCANOK 33 MEXKaMu
apmiHicTpatusHoi 6yanini I'Y JTIC B o6nacti 0611ikoByeThCA K poGounit yac.

IV. llopagox noBigomMIIeHHN AepxKaBHEM CJyKGoBIEM PO CBOIO
BilCYTHiCTD

1. lepxaBHuUii CTy)O0BeIb NOBIJOMIISE CBOTO Ge3MocepeaHbOro KEpIBHUKa TIPO
CBOIO BIACYTHICTP Ha poGOTi y pasi THM4YacoBOi HETIpALE3NaTHOCTI 4M 3 iHINHX
NMOBAKHUX MPHYMH Y MACBMOBIA GopMi, 3ac00aMU eIeKTPOHHOTO 4K Tene(pOHHOIO
3B’3Ky 200 1HIIUM JOCTYIIHHM CIOCOOOM.

2. V pasi HEOOTpPHMaHHS [JEepKaBHHM CIy)XOOBHEM BHMOT nyHkTy 1 mporo
PO3MliNy CKIANaeTsCs aKT mpo BiNCYTHICTH AEPKABHONO CIYXKGOBLA Ha pobouomy
MICIIi.

3.V pasi HeHapaHHSA IepXKaBHUM CITy>k0OBLIEM IOKA31B MOBAXKHOCTI [IPHYHHH
CBO€I BIICYTHOCTI Ha POGOTI BiH NMOBMHEH NOJATH IIMCEMOBI TIOSCHEHHS Ha iM’s
kepiBeuKa I'Y IT1C B 061aCTi mI0/10 IPHYHH CBOET BiZICYTHOCTI.

4. BUMOrM IbOTO PO3IiNy HE 3aCTOCOBYIOTHCS JI0 JEPXAaBHUX CIYKOOBLIB IIiJ

4ac BUKOHAHHS HUMH 3aBJIaHb 32 [IOCAZI0K0 3a MEKaMH afAMiHiCTpaTuBHoi Gyaisni ['Y
HIIC B obnacri.

V. llepeGyBanns nepsaBHOro ciyxG60BUs B opraHi aepxaBHOT BJIaH y
BHXi/iHi, CBATKOBI, HepoGoui aHi Ta nicas 3akinuennsa poGouoro qacy

1. Ans BUKOHaHHA HEBIAKIATHUX 3aBOAHB JEePXKaBHHUH Cly:x00Belb MoOXe
3a/Ty4aTHCh 10 poOOTH TOHAJ YCTAHOBICHY TPHBAJiCTh poGOYOro AHS 33 HAKA30M
(po3nopsIpKEHHAM) KepiBHMKA [IepxaBHOT CTywbH, NpO SKMH MOBiZOMISIETHCS
BUOOpHHUIt Opran nepBHHHOI mpodcminkoBol oprawizamii, B TOMY YHMCII y BUXigHi,
CBATKOBI, HepoGoui IHI, a TakoX y HiuHMiI uYac 3 KOMIEHcAIiew 3a pobory
Bi/ITIOBIAHO O 3aKOHOOABCTBA.,

Tpusanicte poGOTH MOHAJ YCTAaHOBIEHY TPHBANICTh POGOYOTO [HS, 2 TAKOXK y
BUXIJHI, CBATKOBI Ta HepoGo4i AHi, Y HiYHMH 4Yac I KOXKHOIO JEPKaBHOTO
CIy>c00BIs HE TIOBMHHA NIEPEBUIIYBATH YOTHPY TOTUHH MPOTATOM ABOX AHIB NOCIILTE
i 120 roguH Ha pik.

2. Kepisuuk I'V JIIIC B obnacti 3a morpeGu Moxe 3aJIy4aTd [ep>KaBHUX
CI1y:00BLIB O YepryBaHHs MiC/Is 3aKiHYEHHsS po6OYOro JAHSA, y BHXILHi, CBSTKOBI i



HepoOodi JHi,

HepryBaHHS NPaUiBHUKIB ITiCNs 3aKiHYeHHs poGOYOro AHS, Y BHXiHI, CBSTKOBI
i HepoGo4i IHi 3AiHCHIOETBCA 3rifiHO 3 rpadikoM dYepryBaHH: (posmopsimKeHHsIM),
sKe PpO3pOGIAEThCA  BiANOBIAHHM CIPYKTYPHHM IIAPO3ALIOM | HiIIHCY€ThCS
kepiBHuKoM I'Y ITIC B o6nacti 3a noromxeHHSM BUGOPHOrO OpraHy NepBHHHOI
npodcrinkoBoi opranisarii.

3.V rpadiky ueprysaHHs (po3NOpsyDKEHHI) 3a3HAYAIOTHCA: 3ABLAHHA, sKe
norpe0ye BUKOHAHHS, BianoBigansuuii mpanisauk I'Y JIIC B obnacri, fioro nocana,
Miclle, 1aTa Ta CTPOK YepTyBaHHs.

4.'Y pasi 3ay4eHHs 0 HepryBaHHS Mic/Is 3aKiHIeHHA poGOYoro aus, y BHXiJHI,
cBsTKOB | HepoGoui ani mpauisnuka ['Y JIIC B 067acTi, SKOro He BKIIOYEHO 10
rpadika, HaCTYMHOTO po6o4Oro IHsA MiCA YepryBaHHS BiAMOBimHA inpopmaris
nofaerbcs KepiBHUKY 'Y ITIC B o6macTi Ans BHeCEHHS B YCTaHOBJIEHOMY IOPAIKY
BiJTOBITHHX 3MiH 10 Takoro rpadika.

5.V pasi 3alyyeHHs JepxaBHONO CIyxGoBIs 10 poGoTH HOHaz YCTaHOBJICHY
TpuBayictk poGovoro aua y I'Y JIIIC B obnacti 3amposamkyeTbes i ICYMOBaHU M
06k po6oyoro Hacy 3 THM, 1106 TPHBATICTE PoGOUOro Yacy 3a obikoBHil nepioz He
NEPEBHLIYBaNa HOPMH TPHUBAIOCTI poGodoro yacy.

3a po6oTy B 3a3HaueHi AHi (4ac) JepKABHEM cyxKGOBIAM HATAECTHCS IpOIIOBa
KOMIIEHCaUisl Y PO3MIpi Ta MOPAIKY, BU3HAYEHHX 3aKOHOABCTBOM IIPO npauto, abo
IPOTATOM MICSUsS HaNalOThCS BiNTOBIAHI AHI BiAMOUMHKY 3a 3asBamu OepxKaBHUX
c1yx00BIIiB.

6. 3a6opoHs€TBC 3alydaTH 10 po6GOTH IMOHAn YCTaHOBIEHY TpPUBAIICTE
po6odoro AHs, a TaKOXK y BHXifIHi, CBITKOBI Ta HepoOoui IHI, y HiYHUM yac BariTHUX
XKIHOK i XIHOK, fIKi MafoTh JiTeil BiKOM IO TPhOX pokiB. JXiHKH, fKi MalOTh HiTeii
BikoM Bix 3 no 14 pokis abo AUTHHY-IHBaNia, MOXYTh 3aly4aTHCS 10 HAJyPOYHHX
poOIT JHIe 32 TXHBOI 3rof0k. 3amydeHHs iHBATIAIB 10 HaJypPOUYHUX pOOIT MOXIIHBE
JMIie 3a IXHBOIO 3TONOK i 33 YMOBH, IO Le HE CYHNEPedHTs MeJUdHHM
PEeKOMEHIALIISIM.

VL. Ilopsiaox AoBedeHHS 10 BiJOMa AePKABHOTO CJIy:KGOBLS HOpMAaTHBHO-
NPaBOBHX AKTiB, HAKA3iB, A0PY4€Hb Ta PO3NOPAINKEHD 3i CIYKOOBHX MHTAHD

. HopmaTuBHO-NpaBoBi aKTH, HakasW, JOPyUeHHS, PO3NOPSIKEHHS  3i
CTyXOOBHX MHTaHb NOBOAATECS [0 BiOMa MNEPXKABHHX CIYXKOOBUIB ULIXOM
O3HAHOMIICHHS y naneposiit abo emexTpoHHIH GopMi 3 NixTBEpIKEHHAM TaKoro
O3HaNOMIICHHS.

IlinTBEepIXEHHAM MOMXKE CIyryBaTH MiANHC AEPKABHOTO ciy00B1s (y TOMY
YHCII SIK BiAANOBiNAJBHOIO BHKOHABUA) Ha JOKYMEHT, Y KypHaJl peecrpamii
HoKymeHTIB a6o BifnoBiguuii KsaidikoBaHmit €IeKTPOHHUH ImiAnMC, AKuif
MATBEP/DKYE O3HAHOMJICHHS 3 TIEBHAM CNyKGOBHM NOKyMEHTOM B eNeKTPOHHIH
bopmi.

2. HopmaTHBHO-TIpaBoBi axTh, sxi mimiaraoTs odiuiiiHomy OTNPHITIONHEHHIO,
AOBONATECA JIO BiIOMA EPKABHOTO CHyXGOBUS ULIAXOM IX ONPHIIONHEHHA B
ODILIHHKX IPYKOBAHHX BHIAHHSX, 8 TAKOX IIUTAXOM PO3MIIIEHHS Ha oiuiiinux Beb-
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caifTax oprasiB Jep)xaBHOI Biaau Ta Ha BracHomy caiti I'Y JITIC B obmacri.

3. JloBenenHs iHdopMauii abo JOKYMEHTIB 10 BifoMa Jep>KaBHOrO CayxOO0BIs
BIANOBIAHO A0 BUMOT 3akoHy Ykpaiuu «[Ipo mepxaBHy ciyxOy» 3MiHCHIOETHCA
HIIAXOM 11 BpydeHHs abo0 Ha[CHIaHHS IOIITOK, B TOMY YHCII 3 BHKOPHCTaHHAM
iHUMX 3aco0iB TenekoMyHikalifHoro 3B’A3Ky. Y pasi goBeleHHs iHdopmaiii abo
NOKYMEHTIB LIUISIXOM BHKOPUCTAHHS IHIIMX 3aCOGIB TENeKOMYHIKAI[ifHOrO 3B’A3KY
Takai croci® ¢ikcyeTbcss NPOTOKONOM Y MOpPSAKY, BcTaHOBIeHOMY KaliHeTom
MiHicTpiB YkpaiHm.

4, Tadopmallis abo JOKYMEHTH HAICHMNAIOTHCHA JEPKAaBHOMY CIykKGOBLEBi 3a
ajipecoro Miclis TIpoxHBaHHs/TIiepeOyBanHa abo Ha HOro ajapecy eneKTPOHHO! IOLITH
YM 3 BUKOPUCTAHHIM iHIIUX 3acO0iB TeleKOMYHIKalliHHOTrO 3B’A3Ky 3a HASBHHMH B
oco0oBiii cripaBi KOHTAKTHUMH JAHHMH.

5. HepxaBHull CiTy»0Oo0Bellb IPU BCTYII 9H IPOXOMKEHHI HEepiKaBHOI CILY:KOH,
3000B’A3aHKH TOBIZOMHTH CIy)XOy YIpaBliHHS IepCOHAIOM INpo #Horo 3acobu
€JIEKTPOHHOI MOIITH YH 1HIII 3aCO0H TEIeKOMYHIKAI[ifHOTO 3B’ 43Ky 3 HUM 3 METOIO
X BUKOPUCTAHHA AJIA NOBEICHH JI0 BiloMa JepxaBHOTro ciayx60BI11s iHGopmMarii aGo
JIOKYMEHTIB.

6. Indopmanisn abo foKyMeHTH, Halic/laHi [IOLITOX, B TOMY YHCII elIeKTPOHHOL),
M [UIAXOM I[epefadi 3 BHKOPHUCTAHHAM IHIIMX 3aco0iB 3B’43Ky, BBAXKAKOTHCA
TaKUMH, HIO JOBEIEH! O BiOMa NEep)KaBHOTO CIYXXOOBLSL HA I'ATHH KalCHOapHMI
JIeHb 3 MOMEHTY 1X BiJIIpaBiIeHHS.

VII. JoTpnMaHHA 3arajJbHHX iHCTPYKWiH 3 OXOPOHH mpaui Ta
NPOTHIOMXKEKHOI Oe3nexu

1. KepiBruk I'V JIIIC B obnacti B obnacti 30608’ a3aHuit 3abe3neunTy Oe3medni
YMOBH IIpalii, HAJEeXHHH cTaH 3aco0iB MPOTHIIOXKEXHOI Oe3nekH, caHitapii i ririeHu
nparti.

[HCTpyKTyBaHHS 3 OXOpPOHM nNpani Ta MPOTUMOXKEXKHOI OesleKkH Mae
3hificHioBaTH ocoba, Ha AKY KEPIBHUKOM OpraHy JAep)KaBHOI Biaad IOKIafcHi
BiANOBiAHI QYHKIIIT B TAKOMY OpTraHi.

2. NepxaBHHH coyx00Bellb IOBUHEH TOTPHUMYBATHCE IIPABUII TEXHIKH Oe3IeKH,
BHpOOHUUOT caHiTapil i ririeHd mpati, MPOTHIIOKEKHOT De3neKH.

3. VYMmoBM npaui Ha podo4YOMy MicClli, CTaH 3acofiB  KOJNEKTHBHOIO Ta
1HAMBIYallbHOIO 3aXKMCTY, IO BUKOPHCTOBYIOTHCS JAEPXKAaBHHUM CIYKO0BLUEM, 4 TAKOXK
CaHITapHO-N00YTOBI YMOBH IOBHHHI BiNIIOBIiZaTH BHMOTAM HOPMATHBHO-IIPABOBHX
aKTiB 3 OXOPOHH IIpalli.

4. 3a cTaH MoXexHoi 0e3neKy Ta AOTPHMaHHS IHCTPYKIIH 3 OXOPOHH Ipali B
oprati jsepxasHoi Bi1aay Bianosigae xepiBauk ['Y JIIC B o0nacTi Ta BU3HadeHa HUM
BiAMOBianbHa 0co0a, Ha AKY [MOKJIAACHO TaKkuii 060B’ A30K.

VIIL Ilopagok npHAHATTA Ta nepeadi Ai1oBoAcTBa (cmpaB) i Maiina
Aep:KaBHHM cJykG0BLEM

1. HepxaBuuit cnyxOoBelb 3000B’sM3aHUM [0 3BUIBHEHHA 3 IOCAOd YK



NepeBe/IeHHs Ha iHIly Mocajy NMepelaTd CIpaBH i AOBipeHe Y 3B’ 3Ky 3 BUKOHAHHIM
mocafoBUX OGOB’SA3KiB MafHO YNOBHOBAXEHIM CYG’€KTOM TNpH3HauyeHHI Yy
BianosigHoMy I'Y JIIIC B ofnacti ocobi. YmoBHOBaykeHa ocoba 3060B’g3aHa
NPUHHATH CIIPABH 1 MaifHO.

2. Qaxr mepenavi CrpaB i MaiffHa 3aCBIJYETHCS aKTOM, KM CKIAZacThCs y
ABOX IMPUMIPHUKAX | i JOHCYETHCS YIIOBHOBAXKEHOIO 0c00010 Bimmosixzuoro 'V ATIIC
B obnacti, kepiBHHKOM cayx6u nepcoHamy I'Y IIIC B obmacti Ta IepxaBHAM
cy:x00BIIEM, KU 3BiNBHIETHCS.

Onun NpEMIpHUK aKTa BUIAETECS JAePXKABHOMY CITyXKOOBLIO, KUt 3BITbHAECTHCA
YM MepeBOJUTHECS HA iHWY Mocaiy, iHIIHHA MPUMIPHHK AOIy4aeThes 40 0COBOBOT
CIIpaBH LILOTO JEPXKaBHOTO CIyKOOBIA.

IX. IIpukinueBi mo/oxeHHs

1. HegoTpuMaHHs BHMOT IIpaBii BHYTPIUIHBOIO CIyKG0BOTO pPO3NOPAAKY €
MiACTaBOKO JJISl TPUTATHEHHS JAEPKABHOTO Clyx00BLA O BIANOBIAANBHOCTI Yy
HOPSAIKY, ependayeHOMy YHHHHM 3aKOHOIABCTBOM.

2. JIvTaHHs, TIOB’43aHi i3 3aCTOCYBaHHAM IPABAJ BHYTpIlIHEOTO CIyXGOBOIO
po3NOpsAKY, BHpilIyloTECA KepiBHukoM I'Y JIIC B obmacti, a y Bumajkax,
nepefi6aveHHK YMHHAM 3aKOHOLABCTBOM, - CHINBHO abo 3a 3rofol0 3 BUGOpHHM
OpraHoM NEpBUHHOI IIPOQCHIAKOBOI OpraHisauii.



